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GOVERNMENT OF MADHYA PRADESH
EDUCATION DEPARTMENT

o. 14482/XX-1V/62, dated, Bhopal the 29th Sept. 1962.

The Director of Public Instruction, Madnya Pradesh,
Bhopal.

_ In supersession of the rules and orders relating to the matters covered by these rules issued vide Education
Department memo No. 12435-XX-1V, dated 12th Aug. 1959, the State Government hereby made the following
les regulating grant of permission to private persons, st tutions for use of Government Educational Buil-
ling under the administrative control of Education Department.

. Short Title and Commencement.
. These rules may be called the “Rules for occupation of Government Educational Buildings for non-Educa=
onal purpose 1962”.

They shall come into force with immediate effect.

General Limitations.

@) Permission may be given to Government or Semi-Government Institutions to the extent of the requirement 8
provided that work of the institution is not disturbed in any manner.

(5) Permission may be given only to employees of the State Government or Central Government or those who
have retired from s=rvice under the State Government or Central Government for use in religious func-
tions such as marriage, thread ceremony of their sons and daughters and themselves etc. only provided
that :

(i) Such permission is given during vacation only when the buildings are not otherwise required
by Government for the purpose mentioned in () above;

(ii) The period of such occupation should not normally exceed for a period of 5 days.

(¢) Permission is to be granted to Non-Government Institutions and Organisations under Rule () and to indi-
viduals under Rules(d) on the following conditions :

(i) Water and electric charges according to actual consumption subject to a minimum of Rs. 3/
per day is paid to the institution (this minimum charge is payable in advance):

(i) No damage or spoiling of the premises is done by the Institutions, Organisation or individual
permitted to use the premises or part thereof. Cleaning and if necessary repairs and white
washing after use of the premises will be done to the satisfactions of the Head of the institution.

(iii) A deposit of Rs. 50/- for permission granted under rule 2(b) and a deposit of Rs. 25/- for permi-
ssion granted under rule 2 (a) should prior to occupation be made with the head of the insti-
tutions as caution money or security deposit refundable within 6 weeks of the vacation
of the building provided that the sub rule (1) and (ii) are duly complicd with. If the head of
the Institution has reasons to believe that if any of the conditions mentioned in (c) above is
not fulfilled, he shall order the forfeiture of the whole of deposit or part thercof which shall be

credited to the Fund as indicated in sub rule (v).

(iv) In all matters of dispute regarding fulfilment of conditions of*the permission of the decision of
the Head of the Institution shall be final and binding on the parties concerned;

(v) Application for permission are received accompanied by a donation of Rs. 25/- to School/College
Library Fund/Amalgamated fund by the Head of the Institution concerned not less than 10
days in advance;

(vi) For functions other than religious i. e. cultural etc. organised by such individuals of communi-
ties without charging any mceney for admission tosuch function, show-etc. the application as men-
tioned in item (v) above need not accompany the donation. ‘
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3. Authority to grant permission

(i) “Only Class I officers of the Education Department may permit the use of building under their contro
(i) In no case permission to use Government Education

the prior approval of the State Government for pu

al building or premises should be granted withg;
nal.

rposes which are either purely political or co

(iii) Religious organisations, communities shall not be permitted to use the Educational Buildings f§
religious functions of a sectorian/communal nature except under special permission of Goverme
in Education Department.

By order and in the name of
Governor of Madhya Prades

s AT RBARP

Sdj- V. M. Vyas,
Assistant Secretary to Government
Madhya Pradesh, Education Departme

No. 14483/XX-1V/62 Bhopal, dated the 19th Sept. 1962.

Copy forwarded to Education Department 11 for information and necessary action,

Sd/- Asstt. Secretary to Government.
(True Copy)
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GOVERNMENT OF MADHYA PRADESH,
EDUCATION DEPARTMENT
545/XX/V/Tech/66 Bhopal. dated the 10th Feb. 1967.

‘The Director of Technical Education
"Madhya Pradesh
“Bhopal.

legation of powers to the Director of Technical Education to permit Government Servants under
% him to write and publish books.

Your memo No. 16049, dated 26-10-1966.

Government are pleased to delegate to the Director of Technical Education, Madhya Pradesh,

€ power to permit the Government servants under his control to undertake the preparation of books
i =7 Epupils or teachers subject to the condition that the author disposes of the book for a lump sum not
EECERE 500/- (One thousand five hundred only) in each case and ret.ins no interest in the sale of the book.
qIarg
it &7 1Y By order and in the name of the Governor of
™ &

Madhya Pradesh.
8d/- D. N. Shrivastava,
Under Secretary to Government,

.Madhya Pradesh,
Education Department.

) 45/XX-V/Tech/66 Bhopal, dated Feb. 1967.

FUF 7 ' $0p r with a spare copy forwarded to the Finance Deapartment for information and onward trans--
¥ atant General, Madhya Pradesh, Gwalior.

Sd/- D. N. Shrivastava,
Under Secretary to Government.
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GOVERNMENT OF MADHYA PRADESH
EDUCATION DEPARTMENT

Bhopal, dated the 4-10-1976/29-10-76.

The Director of Technical Education,
Madhya Pradesh,
Bhopal.

troducation of Consultancy Service Rules.
Your letter No. 5-B/75/E/9583, dated 18-8-75.

e Government have taken a decision to allow institutional Consultancy in the technical instuitutions
o that the sophisticated instruments and technological know-how available in them might be harnes-

=T | ice of the community.

T 1 i

ar4r | is, Consultancy Service Rules, have been framed and a copy of the same is enclosed, for information
g 4 action.

By order and in the name of the Governor of
Madhya Pradesh.

Sd/- Vinay Shankar
Spl. Secretary to Government.

13/21/75/H/XX, Bhopal, dated 4-10-1976/29-10-1976.

2,

ngwith a copy of Consultancy Service Rules is forwarded to the Accoutant General, Madhya Pradesh,

ugh the Secretary to Government Madhya Pradesh. Finance Department, Bhopal.
, Bo \ll Principals of Engineering Colleges and Po]ytechn?cc. Madhya Pradesh.

of the Consultancy Service Rules is enclosed.
All Departments of the State Government alonghwith enclosures.
|
Sd/- Moti Singh,
Under Secretary to Government

4,
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(True Copy)
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CONSULTANCY SERVICE RULES
1. INTRODUCTION -

1. 1. PREAMBLE : Whereas the Governmeni of Madhya Pradesh desires that the sephisticated ins
ments and technological know-how availalable in the Technical Institutions should be harneessd in the servic
the community in more ways than merely imparting technical education to students, the Government has deci
to allow institutional consultancy service in Engineerin g Colleges and Polytechnicas. This will also be benef
to the individual te cher who will be able to keep in touch with the latest developments and trends in the w(
of engineering and technology by working for a client in sloving his specific problem.

1. 2. SCOFE: The Cousultancy service in the Institution will be available only for such work tha
of importance and relevance to the wrk of the educational institution or the cunsultants’ field of specialisal
and will cover -

(1) Testing and analysis of engineering materials:
(ii) Preparing feasibility reports for entrepresours desirous of starting small scale industries :
(iii) Product development and nrocess formation, rrototyne and pilet plant desion for small seale industr

(iv) Structural design, design and fabrication of instruments and equipment and apparatus needed
persons enganged in Scientific and engineering or technological work :

(v) Servicing and repairing of equipment and appraratus:
(vi) Calibration and standarisation of equipment, instruments and apparatus;

(vii) Research Design and Development work on  behalf of the any industry or organisation provic
such work is in the field of specialisation of the consultants.

(viii) Providing technical advice and guidance in resolving specific problems, conducting surveys, marl
studies, inspection.

Nore :—Valuation of property by staff of the institution will not be permitted under consultancy service.

1. 3. (a) Consultancy cannot be claimed by any individual as a right. Consultancy is permitted only
faculty members of the instutution:

(b) The normal teaching work shall take precedence over consultancy in the use of human and physic
facilities of the institution. The head of the institution shall see that consultancy service does not interfere wi

the normal work of the departments. No remission in the prescribed teaching assignment will be allowed tq
facully member uneriaking consuitancy work.

[. 4. In case the Director of Technical Education finds that the consultancy work being done in an ins
tution or by a particular individual is not in accordance with the rules laid down, or is being done in a mann
which is not in the public interest, he shall have the option to withdraw, for a specified period the facility}
consultancy given to the institution or to the particular individual.

2. PROCEDURE FOR UNDERTAKING CONSULTANCY

No private consultancy by the staff of the institution shall be permitted. Written permission of the head of

institution will be required for every assignment or project, irrespective of whether the client’s initial approa

2. 1. All consultancy work will be undertaken on institutional basis only and not an individual baxl
t
is to an individual or the institution.

2. 2. CONSULTANCY ADVISORY COMMITTEE : j

Each institution will have its own Consultancy Advisory Committee consisting of the followng member :
(i) Principal of the Institution (Chairman);

(ii) All Heads of the Departments of Engineering/Technology and Science subjects (Members);
(iii) Superintendent of Workshop (Member).

(If necessary, the senior most person in a department or workshop may be included as a member).

E
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amittee may coopt any other staff member if his presence is considered necessary for deliberations
ar project.

d { The Consultancy Advisory Committee would evaluate the consultancy work to be undertaken and
‘ated ing

: 2 sign it to an individual staff member (“‘Consultants™) or to a group of staff members (consultants) one of
he servicg uld be designated as the “Project Leader™ who are competent to undertake the work. For work of
has decig ature like testing, analysis, calibration, servicing or repairing, the Principal may, to save time, assign
e benefj in consultation with the Head of the Department concerned, without calling a meeting of the Consul-

n the wg visory Committee.

FEES :

Consultancy Advisory Committee will, on the basis of cost accounting principles laid down in Appen-
rmine the fees chargeable from the client for the particular project. The fees for testing and analysis
pes is already prescribed by the Government. For other items of this nature, the fees will be prescribed
pittee consisting of the following members :—

vork thaf
ecialisat]

. Director of Technical Education (Chairmanj;
sindustry i Two Principals of Engineering Colleges (Members);

needed A Two Principals of Polytechnics  (Members).

The Consutancy Advisory Committec wili accept only such consultancy work that is of importance and
to the work of the institution of the consultants’ field of specialisation. The u ilisation of the labora-
sment and the time allotted for the consultancy will be so arranged as not to interfere with the regular
rk in the institution.

T provi en gy o . - : " :
Paid participation in teaching/training programmes of educational institutions and professional

will not be regarded as consultancy for the purpose of these rules and the fees for it will not be gover-

o e rules.

TION ASSISTANCE :

The physical resources of the institution and research fezcilities will be avaiable for consultancy
o the condition that such work does not interfere with the regular teaching work of the institution.

e,
ed only
2. The consultants, supporting staff in the laboratories and workshop and office staff will be subject

srmal institution rules in all matters and their behaviour and conduct during each consultancy should be
1o these rules.

d phy
erfere v
lowed #

UNTING AND AUDITING :

in an in 4. 1. A copy of the internal costing sheet (see Section 2. 4) alongwith a copy of the agreement with the
1 a mar nt will be submitted to the Principal for keeping in accounts Office of the instituticn for accounting
: facility it purposc.

4. 2. The Project Leader shall keep an account of his project. The monthly statement of account will be
ared in duplicate and one copy will be submitted to the Principal every month for record in the project File.

tual b : . 3. All fees will be paid by the clent either in each in the Accounts Office of the institution or by a
wsd of Bank Draft/Cheque made payable to the Principal of the Institution.

a 0d ‘
Pproy - 4. All fees received will first be credited into the Personal Deposit Acccunt of the Principa! under the

Consultancy Service Fees™ with the followng three sub-heads.
) Consultancy fee;

ember S b). Institutional overhead charges;

: 1) Direct expenses.

5. All correspondence between the insititution and the client regarding fees, accounts and other matters
g to the project will be carried out by the Principal of the institution and all reports regarding the consul-
be valid only after they are signed by the Principal.
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- 4. 6. All accounts pertaining to the consultancy service wil be governed by the normal store purchase and
accounts rules of the institution and will be subject to Departmental and Government inspection and audit.

5. DISBURSEMENT OF CONSULTANCY FEES :

5. 1. For this purpose the year will be divided into fourquarters; April-June, July-Sptember, October-
December and January-March. .
JH
All the consultancy fees collected in the Account Office during one quarter, will be disbursed within?fgl
days of the end of that quarter as indicated below.

5. 2. (a) Fifty percent of the “Consuitancy Fees” received in quarter will be transferred to the *“Special
Development Fund” (SDF) of the institution and will be kept in the personal Deposit Account of the Principal
for use as indicated in Section 6.

(b) All the “Institutional overhead Charges™ received during the quarter will be credited to the Government.

(¢) The “Direct Expenses” will be disbursed against actual bills to the persons concerned and if any advance .
has been taken by the Project Leader out of the S. D. F. then that amount will be transferred to S. D. F. for
adjustment of this advance. -

5. 3. The remaining fifty percent of the Consultancy fees received in a quarter will be distributed, separately
for each consultancy work undertaken by the institution as follows :

(a) Chairman, Consultancy Advisory Committee .. -
(b) Faculty Members(*) 5 . 30%
(c) Class I1I Staff(*) o o 10%
(d) Class [V & Contigency paid Staff (*) ‘s o B%
(e) Accountant and Office Staff (*%) wa . BY

Total .. 30%

Note : (*) Who have actually done the particular consultancy work;
(**) Who have assisted in correspondence & accounts keeping for the Consultancy Work.

5. 4. The total amounts payable to an individual for consultancy Fees received in the Accounts Office
in a financial year (April to March) shall not exceed 207 of the pay only (excluding dearness allowance) received
by the individual during that year. All amounts payable to an individual in excess of the above limit shall be
be credited to the Special Development Fund of the institution.

5. 3. The Principal of each institulion will submit to the Director of Technical Education by the [5th of
May each year, a statement in a prescribed proforma showing the total consultancy fees received in each quarter,

the amounts credited to the S. D. F. for each quarter, the total amounts paid to each individual in that year,
and the emoluments received by the individual in that year,

6. SPECIAL DEVELOPMENT FUND :

6. 1. The part of the Consultancy Fees transferred to the Special Development Fund of the Institution will
be kept in the Personal Deposit Account of the Principal for Developmental «ssistance. A separate cash book/
ledger will be maintained in the Accounts Office for this purpose showing the amounts cepartmentwise.

6. 2. With the sanction of the Consultancy Advisory Committee, this Devolopment Fund will be
utilised for the following :

(a) For purchase of: equipment, apparatus, components and accesseries and material for the equipment/
apparatus being used for Consultancy Work;

(b) For repairs to equipment/apparatus being used for Consultancy Work;

(¢) For purchase of special books, charts and tables, Indian standard specifications etc. needed for
Consultancy Work;




— —— 2 e LN

[ ‘%

ase and

{d) For general expenses, incurred by the institution for correspondence, advertisements etc. which are
dit.

not charged to the clients;

: (e) For any other purpose for which special permission has been obtained from the Director of Technical
Education.

—All expenditure including raw materials etc. required in connection with the Consultancy Work will be
met from the special Development Fund and ne expenditure in the consultancy work will be bebited
State Exchequer. :

)ctober- |

kg
1hin‘rfg' -
. 3. As far as possible, about 807 of the amount contributed by a department to the Special Develop-

'Fund will be available for use as above for that department; the remaining amount will be used for general
Special Gtutional development and including 6. 2.

rincipal s ;
Appendix—1I

PROCEDURE FOR COMPUTING CONSULTANCY SERVICE FEE TO BE CHARGED
FROM CLIENT

ment.

dvance

F. for he word Consultancy implies advice based on experience and expertise and design etc. with or without

se of institutional laboratory facility. The costing of Consultancy proposal will include the following

components :
arately P

(a) Consuitancy Fee;
(b) Institutional overhead charges;
(c¢) Direct expenses.

'i'he details are as follows :

- (a) Consultancy Fee : This fee should reflect the nature of work, the amount of time spent on it. As a
m the consultancy fee charged by the institution should be calculated ai the rates given below which are per
-day (6 hours work per day) depending upon the cadre and competence of the persons involved in consulting
jork— ; : . ;

(i) Principals (Engineering Colleges & Polytechnics)/ Professor Rs. 100/- per faculty man-day;
(i) Reader/Head of the Department (Polytecknic) Lecturer Rs. 50/- per faculty man-day;
(iii) Class 111 Laboratory staff Rs. 20 per man-day;

e (iv) Class IV staff Rs. 10/- per man-day.

seived
all be ooz : = . c . .

. The Principal concerned will fix the f2e in consultation with the Project Leader. In general this rate should
g e based on the proportionate emoluments being received by the persons engaged in the Consultancy Work.

ith of ;
arter, () Institutional overhead charges : Only in cases where laboratory facilities are required for the censul-
vear, tancy a surcharge of 10-%; of the fec in (a) wili be levied as “Institutional Overhead Charges™. This wiil be credi-
i -ted to the Government account (see Rule 5.2). If this charge is not levied, the Principal will certify in the office
it -copy of the bill that the laboratory facilities were not used for this vork.

. (c) Direct Expenses : This will include the cost of materials, if any, required for consultancy work, trave-
1 will i lling allowances and living expenses on tour or local travel and other sundry items such as postage, station 1y,
w0ok/ = elegram, telephone etc. This will be billed 2s “Direct Lxpenses™ in the bill. These charges will be used for reim-

burgcment on the basis of vouchers, T. A. bills etc. In special cases, the Head of the Institution mav permit the
. Project Leader concerned to draw a temporary advance from the S. D. F. for Tour and/or purchasc of materials
il be S  ©c. This shall be recouped immediately on receipt of payment of Direct Charges from the client (See Rules 5.2).

Travelling and Daily allowances shall be at the Government rates inforce, Computer charges will also come in
/ tuis category. '
ent/

for _
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